Position Description

	 POSITION TITLE:    Mortician                                                                          GRADE:          VI  

 DEPARTMENT:      Administrative Services                                                     STATUS: Non-Exempt

 OFFICE:                    CRC Mortuary                                                                  REVISED: 07/01/2022
REPORTS TO:         Coordinator, Mortuary Services



Position Summary:

The purpose of this position is to provide body-preservation services, all processes involved with maintaining the body of the deceased in a dignified and respected condition till taken by the depositors from Christ the Resurrection Chapel Mortuary.
Position Scope:

Hospital Administrator; Chief Medical Officer, Department of Administrative Services; Department of Medical Services, Coordinator of Human resources; Coordinator of Environment and Security Services; Liaison with External/Local Mortuary services in the area.
Provides Direction To:

None
Accountability:

Coordinator of Mortuary Services; Hospital Administrator
Examples of Essential Job Functions:

1. Receive, embalm, and maintain the deceased bodies brought for preservation in CRC Mortuary.

2. Provide strict accountability of all processes and transactions to the Coordinator of Mortuary Services. 
3. Ensures high standard services are provided by the CRC mortuary. Ensures that the CRC Mortuary is promoted and advertised adequately. 
4. Ensures that the dignity and sacredness of the human body is respected at all times while deposited in CRCM. Relatives of the deceased are treated with utmost compassion and respect.

5. Attends and participates in hospital gatherings and meetings concerning all staff.
6. Responsible for helping people visit and/or view the bodies of their relatives deposited in CRC Mortuary.
7. Able to keep information and records confidential.

8. Other duties as assigned.

Peripheral Functions:

1. Promote CRC Mortuary services by liaising with attending funerals or paying condolence visits to customers of CRC mortuary.
Qualification Guidelines:

1. High school with some more advanced studies or training. 
2. Desire to work for non-for-profit organization.
3. Bi-lingual and Bi-literate in English and Ibo. 
4. Openness to Catholic Social Teaching.
Physical Requirements:
Standing, walking, sitting, lifting, carrying, pushing, pulling, stooping, kneeling, crouching, crawling, hearing, speaking, seeing, reaching, and repetitive arm/hand/finger movements.
Employee Signature ________________________________________ Date ______________

Supervisor Signature _________________________________________ Date _____________

Coordinator HR Signature ___________________________________    Date _____________
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