	 POSITION TITLE:    Director                                            GRADE:   II     

 DEPARTMENT:       Administrative Services                  STATUS: Exempt

OFFICE:     Pastoral Care &Mission Advancement            REVISED: 7/20/2022
REPORTS TO:         Chief Executive Officer 


Position Summary:

The purpose of the position is to provide spiritual care and accompaniment to patients, patients’ relatives, and staff of TPFH. This person works to promote among the staff the knowledge and better understanding of the mission, vision, and core values of the establishment. This position collaborates with HR to promote the welfare of employees, ensures that justice, equity, and fairness are maintained for both the employees and the employer. The hope is that this person would take the lead in promoting spiritual, emotional and mental wellness among the staff and patients while finding ways to enhance/advance the mission of Tess-Pat foundation Hospital. 
Position Scope:

Department of Administrative Services; Office of the CEO; Department of Medical services; Acts as the Liaison between employees and the employer; State Ministry of Health; LGA department of Health; Other Departments of TPFS.   
Accountability:

Reports to the Chief Executive Officer
Provides Direction to:

Secretary

Examples of Essential Job Functions:

1. Provide sacramental services to Catholic patients and staff of hospital.

2. Conduct spiritual care Ward rounds to visit with and interact with patients and relatives.

3. Coordinate/organize retreats and seminars to educate and engage in faith formation for staff.

4. Organize and lead in celebrations of major feasts of the patron/patronesses of hospital.
5. Participate in the interviews and hiring processes of new staff into the hospital.
6. Liaison for the hospital with the local parish and the diocese of Umuahia.

7. Responsible for notifying and calling non-Catholic pastors when needed by patients in the hospital.
8. Provide counseling services to patients/relatives when they need arises. Plan and liaise with mental health professionals to provide education, raise awareness and provide some services on spirituality and behavioral health.
9. Other duties as assigned. 

Peripheral Functions:

1. Responsible for organizing seminars/workshops to help employees imbibe the spirituality of the mission, vision and core values of TPF Services.  

2. Work with other offices to organize workshops for professional and personal growth.
Qualification Guidelines:

1. Degree in Theology or Divinity. Ordained Priest in good standing with the Church. 
2. Experience ministering to the sick, the elderly, the inform and the dying. 
3. Must be a clergy with great sense of compassion, empathy, good listening skill and very approachable.

4. Experience organizing workshops or conferences on relevant topics to help promote  pastoral outreach.
5. Experience in Community organizing/advocacy efforts.

6. Experience in administration and working in an office setting with multiple people.
7. Familiarity/experience working with people of various cultures, ethnicity, religion.  

8. Understanding of Church structure at local, regional, national and international levels.

9. Fluent in Ibo and English preferred.
10. Computer skills: Microsoft Word, Access, Publisher, Power Point, Excel, & Skype.
11. Excellent written and oral communication skills.

12. Must be available for local travel.  

13. Must be available to work flexible hours.

Physical Requirements:

Standing, walking, sitting, lifting, carrying, pushing, pulling, climbing, stooping, kneeling, crouching, hearing, speaking, seeing, reaching, lifting heavy loads 30lbs. and repetitive arm/hand/finger movements.  
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